	PAUL JORDAN – RÉSUMÉ


135 Perry Drive, Chapman ACT 2611         H: (02) 6288 8841 / M: 0401 841 783         paulj3434@gmail.com 

SKILLS
Languages: English, fluent French, German and Spanish and spoken Czech.

Writing: Undergraduate and postgraduate coursework essays and dissertations, short stories, short book intended for teenagers on the autism spectrum, oral presentations, and case studies.

Research Skills: High level of skills developed through the writing of coursework papers. Good command of Natural Semantic Metalanguage through intensive reading and writing of explications, writing of coursework essays and preparation of guidebook (published 21.3.17) for adolescents with autism and their families.
Communications: Well-developed linguistic and interpersonal skills. 
IT: Microsoft Office and EndNote.
TERTIARY EDUCATION

2010-2012:
Awarded Master of Translation - 14th December 2012 – course included translation project in French - Australian National University

2006-2007:
Awarded Graduate Diploma in Arts: English (Shakespeare/ 18th C. British literature/ Cultural formations) - Australian National University
2002-2006:
Awarded Bachelor of Arts (English Literature/ French) - Australian National University

WORK EXPERIENCE
Since 3rd April 2019 – website (www.autismadvice.com.au) for promoting mentoring/counselling, advertising my current and future written resources for sale, and providing a weblog for members of the community to contribute to on autism-related topics.
18th September 2017- present - Registered NDIS provider of Innovative Community Participation #4050008588. 

Mentor and social skills trainer under NDIS Innovative Community Participation for adolescent boys and men on the autism spectrum assisting with developing their social/communication and employment skills. Mentoring delivered via combination of lived experience, workshopping material in book ‘How to start, carry on and end conversations’, and where appropriate, mindfulness, defusion (Acceptance and Commitment Therapy concepts) and social stories. 

Holder of Working with Vulnerable People permit #99833, expiry 8/9/2022
19 May 2014- Role: Member, Australian National University Mental Health Advisory Group
present

Responsibilities: Attending quarterly meetings of this group as head of ANUASG and as a 


former patient of mental health service providers at ANU and in the community. Giving 



advice/feedback on the identification of relevant mental health issues, short and long term 


priorities, proactive preventative strategies, advising on the review of policy and procedure, and 


on the recommendation of the most effective means for considering mental health within the 


ANU governance structure. Preparing posters targeted at Mandarin-speaking students to raise 


their awareness of mental illness.
15 July 2013-29 August 2016
Role: Preparation of a 13605 word guidebook for adolescents on the autism spectrum, based on lived experience and the use of the Natural Semantic Metalanguage. The book has been published worldwide on 21st March 2017 by Jessica Kingsley Publishers in London in both paperback and electronic formats.
Responsibilities: Researching source material where applicable, drafting chapters, meeting with editor and retired linguistics professor, receiving advice and guidance from them, editing copy, interacting with prospective and agreed publishers, verifying cost and type of publishing packages.

2 June 2013-

2 June 2014
Role: Advocate and Secretary

Asperger’s Support Group (ANUASG)

ANU Students’ Association
Level 1, Student Facilities Building 17a, Union Court

Australian National University, Canberra ACT 0200

anuasgroup@gmail.com
Responsibilities: Acting as the figurehead representative of support group to Australian National University, advocating for the interests of students with Asperger’s Syndrome. As the ceremonial head of ANUASG, attending and participating at meetings of ANU Mental Health Committee and ANU Disabilities Student Association, taking minutes for purposes of Executive, writing articles and delivering speeches on request, attending workshops/seminars and taking notes for distribution to group members. Attending ANUSA Mental Health Day, assisting with setting up and packing up, manning stall with two other members. 

May 2011-
December 2012

Role: Founding President
Asperger’s Support Group (ANUASG)

ANU Students’ Association
Level 1, Student Facilities Building 17a, Union Court

Australian National University, Canberra ACT 0200

anuasgroup@gmail.com
Responsibilities: Marketing & outreach, chairing executive and general meetings, mentoring fellow students, and liaising with ANU’s Disability Services Centre.

· Writing article (published in Woroni student newspaper) about support group

· Meeting with Registrar Student Services (ANU), to discuss mentoring first-year students with AS and strategies to increase the awareness and understanding of the condition at the University.
2010-2011: 
Role: Casual unpaid tutor
Responsibilities: Coaching in essay writing techniques, invigilating and proof reading of essays for an undergraduate student with Attention Deficit Disorder.
2009-2010: 
Role: Inaugural vice-president

Australian National University Catholic Society. 

Father Peter Hoang, OP

Australian National University

Responsibilities: Assisting president with discharging duties, raising funds and making purchases, deputising in absence of president, assisting with the organisation of functions, and inviting guest speakers as necessary.

July-October 2009

Role: Secretary

Responsibilities: Transcription of 20,000-word book for a client of ACT Writers Centre, for a 


      previously negotiated fee.

1999-present:
Role: Clerk

Jordan Lawyers, Dr Irena Jordan
Unit 1/24 Mahony Court, Weston ACT 2611

(02) 6288 2431/62881821
ijordan@jordanlawyers.com.au
Responsibilities: Preparation of spreadsheets, preparation and filing of legal documents and office management duties.
INTERESTS
Reading, music (teaching myself guitar and harmonica, untrained vocals, bongos, egg shakers, konnakol – South Indian vocal percussion), higher education, translation theory, clinical psychology, psycholinguistics, semantics.
PUBLICATIONS:
Books:

15 July 2013-29 August 2016
Preparation of a 13605 word guidebook for adolescents on the autism spectrum, based on personal experiences and the use of the Natural Semantic Metalanguage. The book is called How to start, carry on and end conversations; scripts for social situations for people on the autism spectrum and addresses the topics of managing bullying, making friends, managing conversations and special interests and coping effectively with the different cognitive style of autism. It was published worldwide on 21st March 2017 by Jessica Kingsley Publishers in London. 
It is presently available from:

Amazon

Footprint Books

www.jkp.com/autism
Good quality bookstores
Researching source material where applicable, drafting chapters, meeting with editor and retired linguistics professor, receiving advice and guidance from them, editing copy, meeting with publisher, verifying cost and type of publishing packages.

Electronic resource: Facial expressions when you are autistic (written rule to follow with link to Carol Gray’s The New Social Story Book). Descriptions of facial expressions on flash cards for psychologists and parents of autistic children to use (Published 24/4/19)

Electronic resource: Seeing things through other people’s eyes (in progress)
Journal Article: The Compatibility of Illocutionary Force with Autism Spectrum Differences (in progress).

Magazine articles:
Writing article (published in Woroni student newspaper) about support group
Writing unpublished review of Ladyhawke concert at ANU (July 2012)

Secretarial/Transcription:
Transcription of 20,000-word book for a client of ACT Writers Centre, for a previously negotiated fee.
REFEREES:
1.
Mr James Grieve


Visiting Fellow, French


School of Literature, Languages and Linguistics


Australian National University


CANBERRA ACT 0200


james.grieve@anu.edu.au

Telephone: (02) 6125 2729
2.
Dr Kevin Windle


Associate Professor


School of Literature, Languages and Linguistics


Australian National University


CANBERRA ACT 0200


kevin.windle@anu.edu.au

Telephone: (02) 6125 2885

3. 
Mr Ron Cahill


(Formerly Chief Magistrate, ACT)
roncahill@me.com
4. 
Mr Graeme Steadman

Senior Training Co-Ordinator


International Academy of Real Estate


15 Alexander Mackie Circuit


ISAACS ACT 2607
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